
 

NAUL NATIONAL SCHOOL 
Enrolment policy for ASD unit. 

 

 
 

Introduction 
 
The Board of Management of Naul National School hereby sets out its 

Enrolment and Admission Policy in accordance with the provisions of the 

Education Act 1998 and the Board trusts that by so doing, parents will be 

assisted in relation to enrolment matters. The Chairperson of the Board of 

Management or the Principal Teacher will be happy to clarify any matters 

arising from this policy. 

 

Decisions in relation to applications for enrolment are made by the Board of 

Management of the school. 

 

General School Information 
 

Name of School: Naul National School 
Telephone No. (01) 8413821 
 
His Lordship Bishop Diarmuid Martin is the Patron of the school. 

At present, the teaching staff is comprised of 5 single class Teachers including 

the teaching Principal, 1 Learning Support Teacher, a shared Resource Teacher, 

and 2 Special Needs Assistants. The full range of classes is taught in the school 

and classes are of mixed gender. 

The school depends on the grants and teacher resources provided by the 

Department of Education and Science and it operates within the regulations laid 

down, from time to time, by the Department. The school Policy has regard to 

the resources and funding available. 

 

Application Procedure for Enrolment  

1. Enrolment Application Forms for the ASD Class will be accepted until 

the closing date for submission of enrolment applications which is the 

20th March annually. All applications will be placed on a Waiting List in 

order of the date of receipt of completed Enrolment Application Form for 



the ASD Class. Applications received on or before this date will be 

acknowledged within one calendar month of the closing day for the 

submission of applications.  

2. Requests for pre Enrolment Application Forms for the ASD Class and 

queries regarding supporting documentation should be made to: 

mcmahonnaulns@gmail.com or phone 018413821. 

3.  Receipt of acknowledgement of a pre enrolment form for Naul National 

School ASD Class application by the school does not constitute an offer 

of a place nor does it not guarantee a place in the school. It is simply the 

recording of an application for admission to our school.  

4. Decisions in relation to applications for enrolment are made by the Board 

of Management in accordance with our enrolment policy.  

 

 

The Enrolment Application must be accompanied by all of the following 

supporting documentation supplied by parents:  

• The child must have a diagnosis of Autism / Autistic Spectrum 

Disorder made using the DSM-IV/V or ICD 10 by the psychologist or 

team. 

•  Birth certificate. 

• A written psychological assessment /report (dated within the six 

months prior to the Application being submitted) or a written report 

from a multi-disciplinary team must be provided. A multi-disciplinary 

team may consist of a Clinical Psychologist, Occupational Therapist, 

Speech & Language Therapist, Social Worker and a Physiotherapist. 

Please note all reports in operation on a child should be provided to 

the school for assessment by the Admissions Team. 

• There must be a recommendation by the relevant professionals in the 

report that a special class placement in a mainstream school is both 

necessary and suitable for the child.  

• Two of the following original documents, as proof of address within 

the catchment area (these must be dated within three months of 

application): a) ESB Bill b) Gas Bill c) Landline Telephone Bill d) 

UPC/Sky Bill 

 

 

 All applications received by the closing date will be considered by the 

Admissions Team. Late or incomplete applications will not be considered. The 

team will include the School Principal, Deputy Principal and a Special Class 

Teacher. 

 The Admissions Team may seek the advice of the school’s allocated NEPS 

psychologist. 
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 The function of the admissions teams is to: 

 • Ascertain how many places are to be filled in the ASD Class. The maximum 

number of pupils in the class will be 6 pupils. 

 • Review all applications and all documentation relevant to a child applying for 

a place in the ASD class 

  • Verify that there is a recommendation from a psychologist for placement in a 

special class in a mainstream school.  

• Verify the suitability of the child for potential meaningful integration in an age 

appropriate mainstream class  

• Verify that the child is 4 years old on or before September 1st on the year of 

enrolment 

 • Verify that the child has an intelligence score in the Average or Low Average 

range (a Full Scale Intelligence Quotient score of 75 or greater) when compared 

to other children of a similar age.  

• Identify qualifying applicants with reference to these criteria. 

 

Enrolment 

• The Board of Management reserves the right to provisionally enrol a child 

for a period of time in order fully to assess the child’s needs prior to full 

enrolment. The Board then reserves the right to defer or refuse enrolment 

if it believes the child’s needs cannot be properly met in this school. 

Ideally, as this is a mainstream school the child should be toilet trained. 

Failing this, there should be evidence that there is a plan in place to ensure 

the child is undergoing toilet training prior to commencing placement. 

 

• The Board of Management reserves the right to refuse enrolment if they 

believe the school cannot meet the needs of a particular child. This decision 

is open to appeal, by Parents/Guardians under section 29 of the Education 

Act 1998. 

 

• Where a child is already attending another school, the Board of 

Management will require an assessment by a relevant professional which 

recommends that such a transfer would be of benefit to the child and would 

be in the child’s long term best interests. This assessment and report must 

have been carried out and compiled in the previous three months. 

• The classes cater for the children of primary school age only – i.e. four 

years to thirteen years. 

• Parents/Guardians of prospective candidates for the class must meet the 

Principal, the class teacher and any other relevant parties before the child 

starts school. 

 



• All placements are subject to review at the request of the parents and/or 

the school. The review will include input from the Parents/Guardians, 

relevant professionals and the school. Following the review,a 

recommendation may be made that the child needs may be better catered 

for in a different educational setting. 

 
 

 

 

In the event that the number of children that apply for a place is greater than 

the number of places, such places will be filled on review of Enrolment 

Applications received in the following order of priority: 

A. Siblings of current pupils of the school  

B. Children living within a 3 km radius of the school 

C. Children of teachers from the school 

D. Children living outside 3 km radius of the school 

 

In the event of the number of children in any category exceeds the number of 

places available, qualifying applicants will be offered a place in accordance 

with a ‘first come, first served’ basis as per the Waiting List. 

 

All unsuccessful qualifying applicants will be placed on the Placement List, in 

accordance with the above criteria for places that may become available. All 

unsuccessful applicants have a right of appeal under Section 29 of the Education 

Act, 1998 within 42 days from the date of the decision by the Board of 

Management. The Placement List is valid for vacancies which occur in the 

current school year only. All applications will be reviewed with reference to the 

selection criteria in April each year. 

 

If offered a place, an Acceptance Form is issued by the school must be returned 

to the school within ten school days that the place is being accepted. If this 

confirmation is not received within that time, the school will take it that the 

place is not being accepted and the place will be reallocated. 

 

 

Behaviour  

It is accepted that children with special educational needs may display difficult, 

defiant or oppositional behaviours. All efforts will be made by the school to 

manage such behaviour using various strategies and through the implementation 

of the child’s Individual Education Plan. Where a child's behaviour impacts in a 

negative way on the other children in the class to the extent that their 

constitutional right to an education is being interfered with as judged by the 

Board of Management of the School, the school reserves the right to advise 



parents that a more suitable setting should be found for their child. The parents 

of the child must accept and agree to the school’s Code of Behaviour and the 

terms of this policy. 

 

Discharge 

 It is school policy to facilitate the discharge of pupils from the classroom once 

they have reached the age of thirteen. It will be deemed compulsory that the 

year that the student turns 13 will be their last year. Pupils who reach the age of 

thirteen after September 30th in any year will be permitted to complete that 

academic year. This means a June discharge in the following year. The onus 

will be on the parents to negotiate the placement with a suitable secondary 

school. Naul National School will facilitate all transfer of records/reports as 

well as assist with any information required with regards to the student and 

Ennis national school will be deemed to have authority to forward all relevant 

reports and assessments to the Secondary school unless specifically instructed in 

writing not to do so. Discharge may also be recommended after the first and/or 

any subsequent year if following psychological assessments and consultation 

with the parents/guardians, it is felt that the placement is no longer appropriate 

and serves the best interest of the child. The Board of Management has the right 

to overrule any decision made in this regard. 

 

Support by Outside Agencies 

 Parents please note that a guarantee of support by outside agencies such as the 

H.S.E. cannot be provided. Children who require speech therapy, occupational 

therapy, physiotherapy, etc., will be dependent on the local H.S.E. services or 

Enable Ireland Services. The school does not have the resources to follow up on 

these services and it is up to the parents/guardians to ensure that all possible 

services are being availed of. 

 

 

 

Refusal to Enrol and/or a Decision to Exclude 

 The school reserves the right to refuse enrolment/admission to any student 

where either –  

1. The student has special needs such that even with additional resources 

available from the Department of Education & Skills and the Department of 

Health, the school cannot meet such needs and/or provide the student with an 

appropriate education. 

 2. The school endeavours to support each child on an individual basis and 

ensure that it is an appropriate school placement for the child. However, if it is 

the opinion of the Board of Management that the student poses an unacceptable 

risk to the health and safety of other students, to school staff or to school 



property, a decision may be made not to enrol the child and/or to exclude the 

child from the school. 

 

Any applicant who applies for and is not offered a place in Naul National 

School has the right to appeal the decision under Section 29, with the 

Department of Education and Skills. 


